
 
Getting a Travel Order Number for TEServ 

 
 
 
(1) Open you Internet browser. 
 
(2) In the location field type http://abainet.act.faa.gov/tonumber/default.asp (Note: 

For security the Travel Order Number generator is only available within the FAA 
Intranet). 

 
(3) Click on the button “Get a TO Number.” 
 
(4) Enter the fiscal year, your cost center (if four digits, please add two zero’s at end), 

trip type, and the travelers SSN. 
 
(5) Click on Continue 
 
(6) Highlight the number by double clicking on it.  While hold down the <Ctrl> key 

type C. 
(7) This will put the TO number on your clipboard.  When you go into TEServ use 

the <Ctrl> key and P to paste the TO number into the fields “Document Name” 
and “Travel Authorization Number” 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



ATB Cost Center Codes by TEServ Organization 
 
Cost Center Code TEServ Org Code Cost Center Code TEServ Org Code 
Z500 DotFact.ATB.Staff Z52D DotFact.ATB.200.232 
Z510 DotFact.ATB.Staff Z52E DotFact.ATB.200.232A
Z511 DotFact.ATB.010.010 Z52F DotFact.ATB.200.232B
Z512 DotFact.ATB.020.020 Z52G DotFact.ATB.200.232C
Z513 DotFact.ATB.030.030 Z52H DotFact.ATB.200.232D
Z51A DotFact.ATB.100.100 Z524 DotFact.ATB.200.240 
Z51B DotFact.ATB.100.100 Z52J DotFact.ATB.200.241 
Z51C DotFact.ATB.100.100 Z52K DotFact.ATB.200.242 
Z51D DotFact.ATB.100.100 Z525 DotFact.ATB.200.250 
Z51E DotFact.ATB.100.100 Z52M DotFact.ATB.200.251 
Z51F DotFact.ATB.100.100 Z52N DotFact.ATB.200.251A
Z51G DotFact.ATB.100.100 Z52P DotFact.ATB.200.251B
Z51H DotFact.ATB.100.100 Z52Q DotFact.ATB.200.251C
Z51J DotFact.ATB.100.100 Z52R DotFact.ATB.200.251D
Z520 DotFact.ATB.200.200 Z52S DotFact.ATB.200.251E
Z530 DotFact.ATB.300.300 Z52T DotFact.ATB.200.251F 
Z521 DotFact.ATB.200.210 Z52U DotFact.ATB.200.252 
Z522 DotFact.ATB.200.220 Z531 DotFact.ATB.300.310 
Z523 DotFact.ATB.200.230 Z532 DotFact.ATB.300.320 
Z52A DotFact.ATB.200.231 Z533 DotFact.ATB.300.330 
Z52B DotFact.ATB.200.231A Z540 DotFact.ATB.400.400 
Z52C DotFact.ATB.200.231B   
 


